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DEFINITION OF TERMS

TITLE: Name of the record or item

DEPARTMENT: Area of responsibility for these records

LOCATION: Physical location or site where the information or records are retained
AUTHORITY FOR COLLECTION | School Act, Freedom of Information and Protection of Privacy Act,

OF INFORMATION: Labour Standards Act

INDIVIDUALS IN BANK:

Student, employee or other individuals as it relates to the information

INFORMATION MAINTAINED:

Description of the type of record or information collected

TITLE: District Archives

DEPARTMENT: Administration

LOCATION: Schoo! Board Office, Schools, Delta Manor Education Centre
{Inclusive Learning)

AUTHORITY FOR COLLECTION OF D Schoot Act - Section 79

INFORMATION: X Freedom of Information and Protection of Privacy Act - ¢.165

Section 26(c)
[J Employment Standards Act

PURPOSE OF INFORMATION:

Purpose for which the persona! information is obtained or compiled
and purpose for which it is disclosed

INDIVIDUALS IN BANK:

Former students, former employees

USER(S) OF INFORMATION:

Who uses this information or to who s it disclosed
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INFORMATION MAINTAINED:

Historical student records
Historical employee records

PURPOSE OF INFORMATION:

To provide a historical and archiva! record of the Schoo) District

USER(S) OF INFORMATION:

Former students, former employees
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TITLE: Emall

DEPARTMENT: Administration

LOCATION: All Sites

AUTHORITY FOR COLLECTION OF |1 sehool Act

INFORMATION: Freedom of Information and Protection of Privacy Act - ¢.165

Section 26(c)
[0 emptoyment Standards Act

INDIVIDUALS IN BANK:

Staff, students

INFORMATION MAINTAINED:

Day to day correspondence with staff and outside sources

PURPOSE OF INFORMATION:

Communication

USER(S) OF INFORMATION:

All Staff, Students

TITLE: Staff Lists and Directories
DEPARTMENT: Administration
LOCATION: All sites
AUTHORITY FOR COLLECTION OF School Act - Section 15(1)
INFORMATION: & Freedom of Information and Protection of Privacy Act - ¢.165
Section 26(c)
[J employment Standards Act
INDIVIDUALS IN BANK: Employees
INFORMATION MAINTAINED: Name, phone or extension number, location, job title
PURPOSE OF INFORMATION: To enable staff to communicate with one ancther
USER(S) OF INFORMATION: Staff
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